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As a student passes through
each grade, they are greeted with
new things: new teachers, new
classes, and for some even new
schools, but one thing remains
throughout the changes — a stu-
dent’s cumulative record.

Students” cumulative
cords are on file and available for
use in each school district.

“One way we use them for is
if a student has had any education
above and beyond the classroom,
like maybe extended day, or tuto-
rials, or something to help them,
and they are still not understand-
ing concepts, we can look back
and see what all services they’ve
had to see if they need a different
type of help,” high school coun-
selor Danielle Real said.

The files contain important
information that is helpful when it
comes to determining a student’s
path of education.

“If a student is referred to

re-

our dyslexia services or even a
special education referral, we
could go back because there are
papers in there called TPRI [Tex-
as Primary Reading Inventory]
papers and we can look at some of
the scores they made,” Real said.
“That can give us information
to see if they do have some dys-
lexia tendencies and if they were
caught earlier”

The records are required to
contain a number of items.

“There are some things that
have to be in there,” Real said.
“A copy of the birth certificate, a
copy of the social security card,
and the very first page has to be a
home language survey.”

Though the reasoning be-
hind it is not known, the filing of
the home language survey is one
of the most important aspects of
each file.

“We want to know a stu-
dent’s home language so we can
make sure we are educating them
properly,” Real said.

Real recalls the placement
of the survey as one of the most
stressed items as she began her ca-
reer as a counselor.

“If we were ever audited
the survey would be one of the
first things they would look for,”
Real said. “I'm sure they would
just  correct
us if we were
audited and it
was wrong.”

T h e
state regulates
schools’
cord keeping

to maintain

re-

Real

consistency

from one school to another to
make it easier for office personnel
when students move in.

“If you move, the new
school will give you a new home
language survey to fill out, then
they will request records from us
and we will send them your whole
file,” Real said. “You will have a
home language survey from kin-
dergarten in there so they will
throw out the one that was just
filled out and keep the kindergar-
ten one. You're only supposed to

have one home language survey in
there and it is supposed to be the
very oldest one that you can find.”

Wall uniquely keeps infor-
mation that is helpful to students
in the files.

“We also file report cards
and a testing card in students’
files,” Real said. “We keep a card
for everybody that has scores
from any standardized test, like
ACT, TAKS, and STAAR”

Though it is not commonly
seen, a student’s cumulative re-
cord can contain non-school re-
lated documents.

“I'm from a divorced fam-
ily so if my mom had custody and
let’s say my dad could only pick
me up at our home, for example,
that might be written in there,”
Real said. “It could also say if your
mom has a different last name and
that you can contact mom or dad
in an emergency””

The size of each folder
grows quickly as more and more
is filed each year.

“Now sometimes we keep
too much in there,” Real said. “A
student that has moved a lot or
is military, their files tend to get
thicker because it is the same pa-
perwork over and over.”

Student files are kept for
two years at the school, then
transferred to Angelo Archives,
where they are converted to digi-
tal format and stored.

“Before we send them to ar-
chives we may clean them up a lit-
tle,” Real said. “We'll pick out the
copy that we can read the clearest
and then we will shred the others.”

Preparing the files for the
transition and the next school
year can be quite a task.

“In the summer [Angelo
Archives] comes and we do a big

switch,” Real said. “Each campus
counselor moves everybody into
the next grade that they are going
to be in or on to the next campus,
then we pack up all of our stuft
and send it to archives.”
Angelo  Archives
an easy way to help Real when
it comes to finding dated tran-

offers

record, what’s in the records?

sonnel.

“We have [the files] in a
locked closet, which I consider
Mrs. [Nancy] Book’s since she is
our registrar,” Real said. “T’ll tell
herifT ever get one of them out in
case she is looking for it.”

Due to the files’ signifi-
cance, there are a limited number

scripts.
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have an online system where I
can plug in a name or birthdate
and have an inventory search and
it will pull up their transcript and
I can send it to them either elec-
tronically, or by mail”

Transcripts are needed for
numerous reasons, and Real says
she frequently receives calls re-
questing them.

“T'll get people asking for
one maybe if they are going back
to college and a high school de-
gree is their last formal degree,
or even for job verification,” Real
said. “The older transcripts are
fun to find because they are hand-
written.”

The files that do stay at the
school remain under lock and key,
and the supervision of office per-

of people that can see them.

“It’s the people that need to
know, that can see the files,” Real
said. “A teacher can pull a file, but
only for appropriate reasons.”

Cumulative permanent
records are not accessed often
but the information is important
when determining what is best for
a student.

“It’s just a record of their
education at whatever school a
student attended,” Real said. “It
makes it easier to help a student.”

Even though the files are
just paperwork, they represent
much more.

“There is a little nostalgia
to sending records to archives,”
Real said. “It’s a reminder of how
quickly students grow up.”




